Ipswich RUGBY CLUB                           

JOB Description:

first Aid CO-ORDINATOR


Name of First Aider Co-ordinator: 


Responsible to: Ipswich Rugby Club Management Committee
key ACCOUNTABILITIES

1. To work with the first aiders, club coaches, team managers and Child Welfare Officers.

2. Responsible for completing risk assessments for major events such as festivals, fun days, summer schools, etc and that all necessary facilities/resources are available prior to the commencement of a match/festival e.g. first aid point, first aid cover, telephone and ambulance access.

3. Ensure a list of first aiders is clearly displayed in the clubhouse.

4.  Provide a list of current first aid course dates and display on clubhouse notice board. 

5. To ensure all first aiders attend relevant courses, and have CRB clearance, records to be updated annually and forwarded to Child Welfare Officer, for annual audit purposes.

6. Ensure club has sufficient first aid stock and replenish as required.

7. Provide all new first aiders with a welcome first aid pack to include all the relevant forms.

KEY DIMENSIONS

1. Must have a current RFU Enhanced CRB checked. 

2. Must attend a First Aid course and maintain 3 yearly update.

3. Must attend a Child Protection Training Course at least every 3 years.

4. Must abide by “Policy And Procedures For The Welfare Of Young People In Rugby”.
5. Must report any player hospitalisation to the Child Welfare Officer immediately.

6. Must report any Child Protection incident/suspicion to the Child Welfare 

     Officer.

7. To be responsible for the safety of the players in their care.

8. To follow all guidelines laid down by the RFU and abide by the continuum.

9. To ensure all accident/incident reports are recorded and filed in team folder and the Child Welfare Officer is notified appropriately. 

10. Keep a log of all reported accidents.
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